We are excited to be using Google Meet for the live streaming of lessons for those students who have
opted for distance learning. Every student in the school has been issued their own account details for
Google Meets. Please find written instructions below on how to operate this program and access live
learning content at home.
Please note that you will only be able to access the live lessons when signed in using the student
account. You must sign out of all other Gmail accounts as per the instructions below.
Instructions for PC/Mac
Step 1: Go to http://meet.google.com. If you are already signed into a Google account then click on the
initial or profile picture in the top right corner and select ‘Sign out of all accounts’.

Step 2: Once you are signed out of all accounts, go to http://meet.gooogle.com and click ‘Sign in’.

Step 3. Select ‘Use another account’ and then enter your email address. You will receive a separate email
with the student email address within the next 24 hours. Press ‘next’ and then enter your password. Your
temporary password is “reset123”.

Step 4. Create a new password for your Google account. The password must be at least 8 characters long
and contain numbers and letters. Once the password is created, we suggest students and parents keep a
copy of it for future reference.

Step 5. Ignore the next screen, which asks for a phone number, by clicking ‘Confirm’.

Step 6. You are now signed into Google Meet. To enter your live lessons, click ‘Use a meeting code’ and
type in the correct code. This is usually the name of your class (e.g. 4E) but refer to your class timetable as
this could be different for specialist lessons.

*IMPORTANT NOTICE*
You cannot start a meeting or join the meeting room without your teacher being there first. If you
enter your meeting number and see the message ‘You’re not allowed to start a meeting’, please try
again in a few minutes time. Please closely follow the lesson timings on your timetable to ensure
that you arrive at your lessons on time.
Step 7. You need to grant Google Meet access to your camera and microphone by clicking ‘Allow’ in the top
left corner.

Step 8. Once you have done this, your camera should appear. Finally, to join the meeting you should click
‘Join Now’.

Google Meet on iPad/Tablet
Step 1: Download the free Google Meet app from the App Store or Google Play Store.
Step 2. Sign out of all existing accounts so you can sign in with your own school account. Please remember
that our school Google Meets can only be accessed when signed in as a student. Tap ‘Manage accounts
on this device’ and then ‘remove from this device’.

Step 3: Tap ‘Sign In’.

Step 4: Enter your student email address. You will receive a separate email containing the student email
address within the next 24 hours.

Step 5: Enter your temporary password. This is “reset123”

Step 6. Create a new password for your Google account. The password must be at least 8 characters long
and contain numbers and letters. Once the password is created, we suggest students and parents keep a
copy of it for future reference.

Step 7. Accept the Terms and Conditions.

Step 8: You are now signed into Google Meet.

Step 9: To enter your live lessons, click ‘Use a meeting code’ and type in the correct code. This is usually
the name of your class (e.g. 4E) but refer to your class timetable as this could be different for specialist
lessons. Then tap “Join Meeting”.

*IMPORTANT NOTICE*
You cannot start a meeting or join the meeting room without your teacher being there first. If you
enter your meeting number and see the message ‘You’re not allowed to start a meeting’, please try
again in a few minutes time. Please closely follow the lesson timings on your timetable to ensure
that you arrive at your lessons on time.

